
INSTRUCTIONS FOR AUTHORS 
 
Issues in Information Science – Information Studies(ZIN– Information Studies) accepts only 
manuscripts that have not been published before and are not under consideration for 
publication anywhere else. Following types of paper may be submitted for publication: 
original papers, book reviews, conference (and other events) reports. 
 
Each manuscript is reviewed under a double-blind peer review process. In order to ensure the 
anonymity of the review process, please do not place any information in the text that could be 
used to identify the author. 
 
Each manuscript is reviewed by two referees, selected on the basis of necessary expertise in 
the subject area under review.The review report is based on standard form containing a 
statement whether the manuscript is recommended for publication. Criteria for acceptance 
include appropriateness to the field of the Journal, scientific merit, proper text organization 
and correct language use. 
 
The final decision about publication of manuscript will be sent to Author within 10 weeks 
after text submission. Manuscript should be formatted according to guidelines listed below 
and submitted via e-mail: zin.iinsb@uw.edu.pl 
 
1. General guidelines  
 
1.1. Format 
 
All files should be submitted in RTF (Rich Text Format) files, including text and illustrative 
content. All pages must be typed and 1.5 spaced using 12-point Times New Roman font.The 
title of the manuscript should be typed 14-point font. Please do not use any preformatted 
styles. 
Illustrative contentinserted in the article, should be send also in JPG 
format.Attachmentsshould be numberedin order ofoccurrence and include the title, for 
example: 1.Table 1.List... or3.Figure 1.System.... 
 
1.2. Extent 
 
Manuscript should be no longer than 40 000 characters (including spaces), review and report 
no longer than 14 000 characters.  
 
1.3. Title page 
 
Authors should prepare separate title page, which include: 
 
- title of the paper, 
- the name(s) of the author(s) with appropriate affiliations, 
- the e-mail address of the corresponding author, 
- address for correspondence, 
- biographic note (see below), 
- structured abstract (see below), 
- keywords (see below), 
- statement of originality (see below). 



According to the Journal policy against ghostwriting and guest authorship, authors are 
requested to list on title page names and affiliations of each person that contributed to the text 
(author of the idea, methods, etc. used in the submitted manuscript; percentage of contribution 
to the research process and text compilation). Authors are also requested to describe sources 
of founding that have supported the work and the financial involvement of research institutes,  
associations and other entities (financial disclosure). 
 
 
1.4. Author(s) biographic note 
  
Title page should include concise biographic notes (about 70 words) of each author: academic 
degree or professional position, current place of work and position, area of interest, the most 
important publications (max. 3). 
 
 
1.5. Structured abstract 
 
An abstract (about 100 words or 1000 characters) should be included with each submission 
and placed on the title page. Abstract should be formatted according to categories listed 
below. Author should identify at least four mandatory sections: 

 
- purpose/thesis (mandatory)  
- approach/methods(mandatory)  
- results and conclusions (mandatory) 
- research limitations (optional) 
-practical implications (optional) 
-originality/value (mandatory) 

 
1.6. Keywords 
 
Title page should include keywords (4 to 10) as a noun phrases in singular form, where first 
element is capitalized. Keywordsin alphabetical order should be delimited by full stop. 
 
1.7. Statement of originality 
 
Author(s) should include on title page statement that submitted text has not been published 
before and is not under consideration for publication anywhere else.If the paper was presented 
at a scientific meeting, provide detailed information about the event and the conference 
proceedings. If the paper will be the part of the author's book, provide its details and planned 
publishing date. 
 
2. Manuscript Format and Preparation 

 
2.1. Body of the Paper 
 
The text should be organized intoentitled sections and subsections. Text should start with 
Introduction, giving an overview and stating the purpose and end with Conclusion, giving 
the summary of the author contributions to the study.  
 



Author may use three levels of headings. Each heading should have its own title and number 
according to the following pattern: 
 

1. First-level heading 
1.1. Second-level heading 
1.1.1 Third-level heading 

 
 
2.2.  References 
 
Bibliographic citations are not allowed in footnotes. The reference list should be prepared 
according to APA 6-th Edition citation style (see below). Footnotes can be usedonly to give 
additional information or commentary. Footnotes to the text are numbered consecutively with 
Arabic numerals. It is recommended to limit the amount of footnotes per page.  
 
 2.3. Titles in the body of the text 
 
Titles of exhibitions, conferences, programmes etc.should be written within double quotation 
marks. Use italics for publication titles (books, journals, papers, etc.).  
 
 
2.4. Emphasis 
 
Bold face should be used to emphasize certain words or passages.  
 
2.5. Illustrative content  
 
All illustrations (tables, charts, figures etc.) should be converted to greyscale. All illustrations  
should be cited in the text properly to their form (Table, Figure, Photograph, etc.) and have 
title and consecutive number (e.g. Table 1. Metadata levels). Use abbreviation in the text 
when refereeing to the illustrative content (e.g. see Tab.1, see. Fig. 5). 
 
2.6. Citations and reference list 
  
Use APA 6-th Edition as a citation and reference list format. The references list should only 
include works that are cited in the text.  
 
Cite references in the text by name of the author(s) and year of publication in parentheses: 
(Name, Year of publication), eg. (Dembowska, 1991). If there are two authors, put their 
names with ampersand (&) mark between: (Name & Name, Year of publication), eg. (Cisek 
& Sapa, 2007).If there are more than two authors, put the name of the first one followed by 
abbreviation et al.: (Name et al.,  Year of publication), eg. (Berners-Lee et al., 2001).Edited 
books are cited by the name of the editor followed by abbreviation  Ed.: (Name, Ed., Year of 
publication), eg.(Kocojowa, Ed., 2005). If there is no author or editor information, put the first 
word from the title in italics followed by ellipsis (…) and the year of publication : (Word …, 
Year of publication), eg. (Libraries …, 1995). Use the following pattern when referring to 
specific pages in the cited publications: (Dembowska, 1991,15) or (Cisek&Sapa, 2007, 40-42) 
or (Kocojowa, Ed., 2005, 18). 
 



Place the reference list at the end of the text under the heading References. Reference list 
should be in alphabetical order without numbering. 
 
List the references (books and journal articles) in alphabetical order by authors’ last names. 
Citations of edited books list under the name of editor followed by abbreviation Ed.. If there 
is no author or editor information, list the publication under the first word from the title. 
 
Use italics for book titles and regular font for  titles of papers and book chapters. Use 
abbreviation In: when referring to book chapters in citations. 
 
If there are two or more items by the same author(s), list them in order of year of publication 
(reverse date order). If two or more works are by the same author(s) within the same year, list 
them in alphabetical order by title and distinguish them by adding the letters a, b, c, …  to the 
year of publication: Dembowska, M. (1976a) ...,Dembowska, M. (1976b) ..., etc. 
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